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Message from the Staff 

Dear Students, 

It is with great pride that we welcome you to East Range II School. Our school is staffed with 
dedicated, aspiring staff members who strive to do what is best for students, and are constantly 
looking for ways to achieve this goal. We will use our many talents and energies to help create an 
even better school. ERII will always remain a part of your life. 

Every school year brings with it a time of change. Take pride in your school. Help us to make ERII a 
better place, day by day, by striving to do your best in all areas of your school career. We have high 
expectations of our students, some of which include good attendance, completing all assignments on 
time, and appropriate behavior at all times. Be respectful of yourself and others, learn something new 
every day, and have fun!!!. 

East Range II School is a community where we offer strength and support to others. It is a great place 
to learn, to work, and to visit. With your support, we can ensure that our school community will be the 
best that it can be.  

Enclosed in this handbook, you will find some very important sources of information. Please read all 
items carefully. Students and parents are required to know all the contents of this handbook. The 
rules, regulations, and policies are designed to help the school function effectively and efficiently.  

Again, we welcome you to the new school year! Work hard and have fun! 

Respectively, 

East Range II Staff 
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EAST RANGE II SCHOOL  
Superintendent of Schools - William Braun 

2016-2017 Staff List 

Mrs. Donna Gagnon  Teacher/Principal      Grades 6-8 

Mrs. Joy Noyes   Classroom Teacher  Grades 4-5 

Ms. Paula Johnson  Classroom Teacher      Grades K-3 

Mrs. Bethany Kennedy  Classroom Teacher  Special Education/Title 1 
  
Mr. Charles Murphy  Math/Spelling/Phys. Ed.  Grades 3-8 

Mrs. Susan Murphy  Art Teacher       Grades K-8 

Mr. John Fickett   Music        Grades K-8 

Miss Breena Hood  Ed. Tech. III 

Miss Lacee Cropley  Ed. Tech. II 

Mrs. Cindy Pickering  Speech Therapist    

Mrs. Jessica Rhoades  Technology/Secretary/Librarian 

Mrs. Diane Beach  Cook 

Mrs. Joyce Rhoades  Bus Driver/Substitute 

Mr. Burr Brakeman  Custodian/Bus Driver 

School Board Members 

Betty Cochran-Phelps (Chairperson) 
Debbie Grass 
John Bates   
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Welcome to Our School 
This handbook has been developed by our staff to help students and parents become familiar with 
East Range II School.  We have attempted to answer many of your questions and describe many 
procedures to assist you with the operations of our school.  If you have any questions not answered 
here, please feel free to contact the school office at (207) 796-2665. 

We welcome all parents and citizens to visit our school. 

School Philosophy 
It is the purpose of East Range II Elementary School to provide a positive success-oriented 
atmosphere where every child can, with the understanding, motivation, and guidance of the teacher, 
develop a positive self-image and grow to his/her full potential, physically, socially, emotionally, and 
intellectually.  Students will be provided with a basic education that will allow them to adapt to ever 
changing technologies in our modern society. 

Daily Schedule 

   7:45  STUDENTS MAY ARRIVE AT SCHOOL 
  8:00 -  9:50  SCHOOL BEGINS/CLASS TIME 
  9:50 - 10:20  SNACK AND MORNING RECESS 
10:20 - 11:30  CLASS TIME 
11:30 - 12:15  LUNCH AND NOON RECESS 
12:15 -   2:30 CLASS TIME 
    2:30  DISMISSAL 

Visitors 
Visitors to our school are always welcome.  We are especially anxious to invite parents to visit the 
school when classes are in session, and to have them become active supporters of our activities and 
athletics programs.  Students who have a personal visitor should always clear permission through the 
office upon entering the building in order to be guided to the appropriate place or class. 

High School students who want to use the gym during school hours must first check in with the 
principal and are expected to have their own source of transportation. Loitering within the school 
building is not allowed nor is transportation on E.R. II school buses. 

Volunteers 
Volunteers are welcome and appreciated.  If interested, please contact East Range II School at (207) 
796-2665. 
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School Calendar 
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Student Code of Conduct (as Adopted by the School Board) 
The East Range II School Board is committed to maintaining a supportive and orderly school 
environment in which students may receive and staff my deliver a quality education without disruption 
or interference and in which students may develop as ethical, responsible and involved citizens. 

To achieve this goal, East Range II School has established a set of expectations for student conduct.  
These expectations are based on values identified by the community as essential to ethical and 
responsible behavior (or core values). 

• Fairness 
• Compassion 
• Honesty 
• Responsibility 
• Respect 
• Courtesy 

The Board believes that each member of the school community should take responsibility for his/her 
own behavior.  To that end, the Board recognizes the need to define unacceptable student conduct, 
identify the possible consequences for unacceptable conduct, and ensure that discipline is 
administered fairly, promptly, and appropriately. 

Having considered the input of administrators, parents, students, and community, the Board adopts 
this Student Code of Conduct (“Code”), consistent with the requirements of 20-A MRSA & 1001 (15) 
(adoption of Student Code of Conduct). 

The Code applies to students who are on school property, who are in attendance at school or at any 
school-sponsored activity, or whose conduct at any time or place directly interferes with the 
operations, discipline, or general welfare of the school. 

These are the core values (standards) derived from the values identification process previously 
engaged in by the Board with the participation of educators, parents, students, and the community 
members, consistent with 20-A & 1001 (15).  If the core values identified through the process were 
identical to those arrived at by the Commission and stated  in the Reports, this sentence would be: 
“These expectations are based on the values (or standards or principles) of respect, “consistent” with 
the statewide standards for student behavior.  The core values/standards expressed in the school 
unit’s code of conduct do not need to be identical to those shown in the Report; the emphasis is on 
use of participatory process to identify the core values that serve as the foundation for behavioral 
expectations. 

The purpose of this provision is not to authorize administrators to take disciplinary action whenever 
they wish for any unacceptable conduct which occurs off school grounds, but to give notice to 
students about the possible consequences of such conduct and to give administrators the authority to 
assess the impact of this conduct on the larger school community.  This assessment will assist in 
determining whether disciplinary sanctions are appropriate and, if so, what they should be. 
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School Conduct Policy 
Introduction 

All students must assume responsibility for their own conduct, and will be held accountable for their 
own behavior.  The faculty expects every student to conduct themselves in a satisfactory manner and 
in such a way that their behavior will be a positive reflection of school, community, and themselves. 

From time to time it will be necessary to take strong disciplinary action for situations that result from 
unsatisfactory student conduct.  This action may take many forms that can range from a simple 
conference to a suspension from school.  In all cases, a notification to the parents giving the 
particulars of the situation will be made.  

General Conduct Rules 

The following rules will apply at all school sponsored activities including: in the classroom, in the 
cafeteria, in the library, in the general building, on the playground, at all sports events, on the bus, at 
dances, etc… 

• Students will respect each other by not calling names, kicking, hitting, pushing, etc… 
• Students will respect and care for school property, the property of others, and their own 

property. If books or school property is damaged by the student, they will be expected 
to pay the replacement cost of the item damaged. 

• Students will not throw objects in or out of the school building or the school bus. 
• Students will use appropriate language at all times. 
• Students will walk in the building at all times except gym class. 
•  Electronics are not allowed at East Range II or on the bus or playground without prior 

permission from the principal. 

Classroom Rules 

• Students will complete all their assigned work. 
• Students will come to class with all the needed materials: books, class work, and 

writing utensils. 
• Each classroom will have, in addition to the rules listed, individual classroom rules that 

should be followed. 

Playground Rules 

• Students will stay within the playground limits at all times. 
• Students will use playground equipment properly and safely. 
• Students will stay outside unless they have permission from the duty teacher to go in. 
• Students will line up appropriately as soon as the bell rings. 



Page �9
Cafeteria Rules 

• Students will select one seat and keep that seat the entire lunch period. 
• Students will ask the duty teacher to leave their seat. 
• Students will keep their voices lowered at all times. 
• Students will use the bathroom with permission. 
• Students will be expected to use proper table manners at all times. 

Library Rules 

• Students may take books out for one or two weeks at a time with the option of renewing 
books. 

• Students will lose their library privileges if they have an over due book. 
•  Students will be charged for lost books. 

I have read and understand the policies and procedures of this School Conduct Policy. I take 
responsibility for those policies and procedures as well as the responsibility for textbooks and other 
school items issued during the school year. If any book or school item is lost, damaged, or destroyed, 
I agree to pay for such loss. 

 

  Student Signature      Date       
 

 Parent Signature      Date  
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Dress Code 

The following guidelines are established for students’ dress in an effort to encourage 
neatness, cleanliness, good health practices, and good grooming. 

1. Appropriate and clean clothing should be worn to school.  
2. Shirt sleeves should be at least 2 inches wide (no spaghetti straps).  
3. Open back shirts will not be allowed.  
4. Skirts, dresses, and shorts may be worn as long as they are at least finger tip 

length to mid thigh.  
5. Clothing advertising alcohol, cigarettes, violence, and/or suggestive statements is 

not permitted in the school.  
6. Hats are to be removed upon entering the building.  
7. In cold weather, students should have warm jackets, snow pants, gloves or 

mittens, and boots to wear outside.  
8. Students need sneakers to wear for gym classes.  
9. Please label each piece of your child’s clothing. This will help reduce lost and 

found articles.  

If students’ clothing is not in accordance with the above, the teacher, the principal, or 
whoever is designated will determine if clothing is proper. If clothing is determined to 
be inappropriate, parents will be called to bring a change of clothes or the student will 
be asked to cover up or turn their article of clothing inside out.  

Rules / Regulations for Walkers/Pickups/Bike Riders 
The following guidelines are established to promote student safety while entering and 
exiting the school building.  

1. Walkers and bike riders need permission slips. 
2. Students who ride bicycles to school are expected to place the bike in an 

appropriate place upon arrival. The bike must remain there until the student leaves 
the school grounds at dismissal.  

3. Walkers and bike riders should arrive at school between 7:45 am and 8:00 am and 
will be dismissed at 2:30 pm after the departure of buses. 

4. Students being picked up by parents will be dismissed after departure of buses.  
5. Parents must wait in their vehicles behind the buses for students to be dismissed 

unless a conference has been scheduled.  
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Rules / Regulations For Pupils Transported in School Buses 
“A child can have a bad day at school without any warning, but can be forgotten when 
a bus driver says, “Have a good evening, I’ll see you in the morning.” Ask any student, 
what heroes of theirs never received any fame and I’ll bet a bus driver will be among 

those that they name.”  
- David Arnold 

1. Be at the bus stop on time. The bus cannot wait for those who are tardy. 

2. Obey the driver promptly and courteously.  

3. Do not stand in the roadway while waiting for the bus. When crossing road, cross at 
least 10 feet in front of bus.  

4. If the driver wishes he/she may assign seats in the bus and pupils will take the 
seats assigned.  

5. The windows may be opened with permission.  

6. Keep hands, feet, legs and head inside the bus and out of the aisles.  

7. Stay away from the bus: do not run alongside the bus when it is in motion.  

8. No eating or drinking (at the discretion of the bus driver).  

9. Damage done to seats or other equipment must be paid for by the pupils. 

10. Students are not to tamper with the emergency door or any other part of the bus.  

11. No profanity or obscene behavior. 

12. No smoking.  

13. Never chew gum on the bus.  

14. Always treat your fellow pupils with courtesy.  
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15. In leaving the bus, remain seated until it stops. If you cross the road, do so in front 

of the bus after making sure the roadway is clear and checking with the bus driver.  

16. All students will be picked up and dropped off at their usual points of pickup unless 
the parent has written a note or called the school giving the date and change in 
drop off destination.   

17. Throwing or grabbing of hats, caps, lunch boxes, books, etc., will not be permitted 
on the bus. 

18. Pupils shall help keep the bus clean. Do not throw paper or other garbage on the 
floor or leave it in the seat.  

19. The privilege of pupils to ride the bus is based on their behavior and observance of 
these rules. Drivers are authorized to enforce these rules.  

20. For all extra-curricular activities students will board the bus at the school at the 
designated times. Parents should not leave their child unsupervised prior to 
boarding the bus. Transportation will not be provided after practices or games, 
unless otherwise notified. This includes soccer, basketball and softball.  

If you know of a problem that is happening on your child's bus, feel free to talk to the 
driver, they are there to ensure your child gets to school safely, but remember, they are 

only one person with up to 66 children sitting behind them and they are not always 
aware of every incident that happens on the bus. 

Parents and drivers need to work together to ensure the safety of the students. 
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Attendance Policy 
The staff of East Range II would like to remind parents and guardians of the importance of student 
attendance. Attendance and punctuality are responsibilities that each student must take seriously. 
One of the most important things your child can do to achieve academic success is also one of the 
most basic: going to school every day. Your commitment to school attendance will send a message to 
your child that education is a priority for your family, going to school every day is a critical part of 
education success, and that it’s important to take your responsibilities seriously, including going to 
school. To improve our attendance records you will be receiving a phone call on the day of your 
child’s absence. Any student who is absent 1 to 2 consecutive days must present a written note by 
his/her parents or guardians to the teacher upon readmission to the school. Any student who is 
absent 3 or more days must present a written note by his/her doctor upon readmission to the school. 
Students may not participate in extra-curricular activities on days which they are absent.  

Excused Absences:  
1. Personal illness. 
2. Illness in the family. 
3. Death of a relative or friend. 
4. Observance of a religious holiday.  
5. Medical or dental appointments that cannot be scheduled outside of the school day. 

Steps to follow when absent:  
 1.    Have parent or guardian write an excuse giving your name, date, days of           
        absence, reason(s) for absence, and his or her signature.  
 2.    Present your excuse to your homeroom teacher on the day of your return. 
 3.    Ask all teachers for make-up assignments.  

If absence is due to work, travel, or some other reason, parents or guardians should notify the school 
prior to the absence.  

Make up procedures:  
 1.    Following an absence, each student will have two days in which to arrange           
        for make-up work with his/her teachers. 
 2.    The length of time and specific arrangements for make-up work will be at the          
        discretion of individual teachers based on the merits of each situation. 
 3.    If the required work is not made up satisfactorily within the terms of the           
        agreement, a zero will be recorded on the student’s rank card with no further          
        provision or opportunity to make arrangements for the completion of the work.  

For research based information visit www.wsfcs.k12.nc.us/page/19885 

http://www.wsfcs.k12.nc.us/page/19885
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Perfect Attendance 
Perfect attendance is when a student is in school on time, all day for all the scheduled school days 
within a calendar year. If a student is tardy due to a medical appointment, this will not count against 
perfect attendance. The parent must send a doctor’s note with the student to verify the medical 
appointment and the student will still be considered for perfect attendance. If a student is dismissed 
early for a medical appointment, this will not count against perfect attendance. The parent must send 
a doctor’s note with the student to verify the medical appointment and the student will still be 
considered for perfect attendance.  

Thank you for your commitment to our students’ success!  

Early Dismissal 
Request for early dismissal from school must be made by a note from a parent or guardian; in the 
event of an emergency this request can be made over the phone.  

The parent or guardian must pick up the child at school. Only parents, or someone authorized by 
parents, are allowed to pick children up from school. Under no conditions will students be allowed to 
wait outside the school building for someone to pick them up. They may be picked up from the main 
office.  

Illness at School 
If it is necessary to leave school, the student must telephone home and receive permission.  No 
student may be excused unless school officials have confirmation from a parent or other responsible 
adult acting on behalf of the parents. 

School Cancellations 
School cancellations are announced on local radio (WQDY 92.7/WALZ 102.9) and TV (WVII Ch. 7, 
WABI Ch. 5, WLBZ Ch. 2).  In case of early dismissal, parents or guardians will be notified so they 
may adjust their schedules.  Please write on the school emergency sheet where your child is to go if 
we dismiss early. 

Field Trips 
Occasionally students are taken away from school to experience and learn from observation at a 
special site.  Parents will be informed of field trips and may contact the school if they do not want their 
student(s) to go on the individual field trips.  However, the staff strongly recommends that all children 
participate in field trips because they are a part of the total educational experience.  Permission slips 
will be sent home in advance of any field trip and will need to be signed and returned before any 
student will be allowed to participate. 
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Bomb Threats 
Code: EBCC  

No person shall make, or communicate by any means, whether verbal or non-verbal, a threat that a 
bomb has been, or will be, placed on school premises.  Because of potential for evacuation of the 
schools and other disruption of school operations, placement of a bomb or of a “look-a-like” bomb on 
school premises will be considered a threat for the purpose of this policy.  See policy EBCC for 
specific definitions. 

A student who learns of a bomb threat or the existence of a bomb on school premises must 
immediately report such information to the building principal, teacher, the School Resource Officer, or 
other employee in a position of authority. 

Disciplinary Consequences 

Making a bomb threat is a crime under Maine Law.  Any student suspected of making a bomb threat 
will be reported to law enforcement authorities for investigation and possible prosecution.  A part from 
any penalty imposed by law, and with regard to the existence or status of criminal charges, a student 
who makes a bomb threat will be subject to disciplinary action by the school. 

A student, who knowingly encourages, causes, aids, or assists another student in making or 
communicating a bomb threat will be subject to disciplinary consequences.  A student who fails to 
report information or knowledge of a bomb threat or the existence of a bomb or other destructive 
devices in a school building or on the school property will be subject to disciplinary consequences. 

The principal will suspend for 10 days any student who makes a bomb threat.  The making of a bomb 
threat will be considered deliberately disobedient and disorderly within the meaning of 20-A M.R.S.A. 
1001(9) and will be grounds for expulsion if found necessary for the peace and usefulness of the 
school. 

A student who is found after hearing by the Board of Directors to have bought a bomb to school shall 
be expelled from school for at least one year in accordance with 20-A.M.R.S.A. 1001(9) and Policy 
JICIA. 

Instructional time lost as a result of a bomb threat will be rescheduled at the earliest appropriate 
opportunity, as determined by the Superintendent in consultation with the Board of Directors. 

Fire Drills  
The school will comply with Maine State Law regarding fire drills.  Evacuation procedures are posted 
in each room.  If the alarm is sounded, students will immediately leave the building according to 
plans.  For the safety and protection of all, a quiet, orderly procedure is necessary during fire drills.  
When leaving and re-entering the school, WALK, DO NOT RUN. 
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Drugs / Alcohol 
Proof of possession, use, sale or transfer of drugs (including Marijuana and / or alcohol) by students 
within the school, on school property or in conjunction with a school-sponsored activity will result in 
suspension from school by the principal.  Severe and / or repeated violation of this policy may result 
in a recommendation for expulsion from the school to the Superintendent of Schools and the School 
Board. 

In addition, any situation that may have a basis for possible legal action will also be referred to the 
local law enforcement agency. 

Insurance 

School insurance is available to all students.  An application will be sent home with each student 
during the first week of school.  Please sign and return the form.  Purchase of this insurance is 
optional. 

Lunch Program 
Hot lunch program is available to all students.  The program stresses proper nutrition and a balanced 
diet.  Menus are sent home on a monthly basis, and whenever a child does not care for the main 
course of a particular day, a bag lunch should be sent from home.  Snack milk is available to all 
students at cost of $.25 per day.  Each parent is entitled to 1 free meal per calendar year. 

Lunch and milk bills are sent home each Friday. It is important that lunch and milk bills are paid in a 
timely manner, as the money collected is used to help keep the lunch program running.  

School Grounds 

The school grounds are to be regarded as part of the physical plant and should be used accordingly.  
The use of any kind of unauthorized vehicles (snowmobiles, mini-bikes, scooters, or ATV, etc…) on 
the school grounds is strictly prohibited. 

Telephone Use 
Students are to use the telephone only in emergencies or in situations deemed necessary.  They 
should bring all necessary equipment to school with them in the morning.  IF THEY GO TO 
ANOTHER PLACE OTHER THAN THEIR DESIGNATED STOP, STUDENTS MUST BRING A NOTE 
OR PARENTS/GUARDIANS MUST CALL IN ADVANCE. 
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Athletic Policy 

Students who participate in school athletics must receive a sports physical each year.  

Parents and guardians are responsible for arranging student transportation after practices and 
games. Students walking or biking home need written permission from parents.  Written permission is 
also required if student transportation is not provided by the parent or guardian. 

Notification of East Range II School Pest Management Policy  
The East Range II School department uses an Integrated Pest Management (IPM) approach to 
facilitate the control of insects, rodents, microorganisms, weeds, and other pests in school buildings 
and on school grounds.  IPM combines a variety of methods for managing pests including monitoring, 
improved sanitation and food storage practices, pest exclusions and removal, biological control and 
pesticides.  The objective of the IPM program is to provide effective pest control while minimizing 
pesticide use. 

As stated in our policy (ECB-E1), non-chemical pest management methods will be implemented 
whenever possible.  If, however, pesticides are necessary to control a pest problem, the school will 
use the least hazardous effective pesticide feasible.  As required by law and our policy, parents/
guardians and school staff will be notified at least five days in advance of specific pesticide 
applications.  This notification may be in the form of notices around school or letters sent home. 

A copy of East Range II’s IPM/Pest Management Policy and records of prior pesticide applications 
are available for review in the school office.  You may review the policy and records by calling the 
school office or the Superintendent’s office. 

Notice of Non-Discrimination ---SAMPLE 
The following paragraph should be included in all the school publications that go to students, parents 
and the general public.  It should also be placed in the local newspaper on an annual basis. 

_____________________________ does not show discrimination in its educational and employment 
programs on the basis of age, race, color, national origin, gender, handicap, religion and marital or 
parental status and complies with Title VI of the Civil Rights Act of 1964, Title IX Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and the Americans with 
Disabilities Act (ADA) of 1990.  Inquiries regarding Title VI, Title IX, 504 and ADA may be made to the 
Affirmative Action Officer at (ADDRESS AND PHONE NUMBER) Do not use persons name because 
it might change. 
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Immunizations 
Maine Sate Law requires children to be completely immunized to attend school.  For school 
attendance, a child must have five doses DPT or DT vaccine, four doses of polio vaccine, and two 
doses of measles, mumps, and rubella vaccines which are required with two doses of MMR on or 
after the 1st birthday and separated by at least one month.  Immunization records are required when 
registering. 

Administration of Medication 
Medications may be given at school during school hours providing the following points are observed: 

• Prescribed medications must be in a personal prescription labeled bottle with the name 
of the student, date medication was prescribed, name of medication, amount and time 
to be given, and doctors name.  Ask your pharmacist for an extra labeled container for 
school use.  Please send only the dose to be given during school hours.  The 
medication is to be given only if  it’s labeled in the above manner and accompanied by 
a parental permission slip. 

• Over the counter medications may be given ONLY by written permission of parents or 
guardians.  The permission slip must contain the date, name of medication, dosage, 
and the time to be given. 

• Students may not keep any medication on their person at any time.  All medications are 
to be given to the classroom teacher upon arrival at school.  Medications will be 
dispensed to students under teacher supervision. 
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East Range II School Policy on the Family Rights to Privacy 
Act of 1974 
THE NOTICE IS SIMPLY FOR YOUR INFORMATION AND DOES NOT REFLECT ANY CHANGES 
IN THE POLICIES OF EAST RANGE II SCHOOL REGARDING CONFIDENTIALITY AND 
EDUCATIONAL RECORDS.  The following statements pertain to rules and regulations regarding the 
privacy rights of parents and students under the Family Educational Rights and Privacy Act of 1974.  
The purpose of the law and these regulations is to protect the privacy of parents and students.  The 
law and regulations also cover all educational records which contain personally identifiable 
information directly related to a student and maintained by CSD # 12/AOS 90. 

As a parent or eligible student: 

1. You have the right to inspect and review the educational records of the student.  The 
school district will comply with your request within a reasonable period of time, but in no 
case more than 45 days after your request has been made. 

2. You have the right to a response from the school district to reasonable requests for 
explanations and interpretations of the student’s records. 

3. You have the right to request that the school district provide copies of the records at a 
reasonable cost.  If the fee would effectively prevent you from exercising your right to 
inspect and review the records, the copies will be provided without cost to you. 

4. You have the right to have your representative inspect and review the records. 
5. You have the right to request from the school district information about where an 

independent educational evaluation may be obtained. 
6. You have the right to refuse consent for pre-placement evaluation. 
7. You have the right to refuse consent for initial placement of the handicapped student in a 

program providing special education and related services. 
8. You have the right to be informed of any free or low cost legal and other relevant services 

available in the area. 
9. You have the right to request a list of the types and locations of educational records 

collected, maintained, or used by the school district. 
10. You have the right to request amendment of the student’s educational records if there is 

reasonable cause to believe that they are inaccurate, misleading or otherwise in violation 
of the privacy or other rights of the student.  All other official records will not be amended 
or omitted unless directed by court order.  If the school district refuses your request for 
amendment, it shall notify you within a reasonable time and advise you of your right to a 
hearing. 
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Child Find 
AOS 90 seeks to ensure that all children within its jurisdiction who are school-age, five through the 
school year in which they turn 20, and who are in need of special education and supportive 
assistance, including homeless children, state wards, state agency clients, students who have been 
suspended or expelled, children attending private schools receiving home instruction, children 
incarcerated in county jails, children who have the equivalent of 10 full days of unexcused absences 
or seven consecutive school days of unexcused absences during a school year, highly mobile 
children (including migrant or homeless), and children who are suspected of being disabled and in 
need of special education and supportive assistance even though they are advancing from grade to 
grade are identified, located, and evaluated. 

[NOTE: For school units that tuition or contract for educational services for some or all of its children, 
include this language here: AOS 90 is responsible for child find for resident students attending private 
or public schools through public tuition payments or public contract and shall meet this duty either 
through appropriate arrangements with the receiving school unit or through direct child find services 
by unit personnel or contracted personnel.] 

AOS 90’s Child Find responsibility shall be accomplished through a unit-wide process which, while 
not a definitive or final judgement of a student’s capabilities  or disability, is a possible indicator of 
special education needs. Final identification of students with disabilities and programming for such 
students occurs only after an appropriate evaluation and a determination by the IEP Team.  

This Child Find process shall include obtaining data on each child through multiple measures, direct 
assessment, and parent information regarding the child’s academic and functional performance, 
gross and fine motor skills, receptive and expressive language skills, vision, hearing, and cognitive 
skills. AOS 90 may schedule Child Find activities during its annual kindergarten enrollment to assist in 
planning for necessary special education and related service at the start of the school year. If 
screening occurs in the spring prior to school entry, AOS 90 will refer the child to the regional Child 
Development Services (CDS) site within 10 school days.  

If the  Child Find process indicates that a student may require special education and supportive 
services in order to benefit from regular education, the student shall be referred to the IEP Team to 
determine the student’s eligibility for special education services.  

School staff, parents, or agency representatives or other individuals with knowledge of the child may 
refer children to the IEP team if they believe that the student, because of a disability, may be in need 
of special education and supportive services in order to benefit from regular education. Such a 
referral should follow the school unit’s pre-referral and referral policy. 

Legal Reference 34 C.F.R. § 300.111 (2006) 
Maine DOE Rule Ch. 101 § IV(2) (July 2011) 
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Notice to Homeless Students 
Homeless students are eligible to enroll in school even if unable to provide proof of residency or 
certain education and immunization records. 

Homeless students include students who lack a fixed, regular and adequate nighttime residence and 
include a child or youth: 

• Who is sharing the housing of other persons due to loss of housing or economic hardship or a 
similar reason; is living in a motel, hotel, trailer park or camping ground due to lack of 
alternative adequate accommodation; is living in an emergency or transitional shelter; is 
abandoned in a hospital; or is awaiting foster care placement; 

• Who is living in a car, park or public space or in an abandoned building, substandard housing, 
bus or train station or similar setting; 

• Who has a primary nighttime residence that is a public or private place not designated for or 
ordinarily used as a regular sleeping accommodation for human beings; or 

• Who is a migratory child who qualifies as homeless because the child is living in 
circumstances as described above. 

If you or your child are homeless, please inform the person registering you or the Homeless Children 
& Youth Liaison. 

Parent/Teacher Conferences 
Parent/teacher conferences are a way of letting parents know more about their child’s academic 
program and progress.  At these times, it is possible for both parents and teachers to get to know 
each other and make the educational process of the child more meaningful. 

It is our aim to provide the best education possible for each child.  This can best be achieved if 
parents are informed and in agreement with the program.   

Individual conferences may be arranged with your child’s teacher.  Please contact the teacher in 
advance. 

Individual Education Plan (IEP’s) 
The IEP Team is set up to help students.  If your child is to be discussed by this team, you will be 
notified by letter and you have the right to attend these meetings.  At this time you can actively 
participate with the IEP Team to formulate and appraise your child’s individual education plan. 
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High Quality Teacher Information 

We at East Range II School are sending you this information as one way to fulfill our obligations 
under the “Parents’ Right to Know” requirements of federal No Child Left Behind Act (NCLB).  Under 
these requirements, Title I teachers must meet general qualifications as well as the specific 
requirements of the subject they are teaching.  This means we will be informing parents whenever a 
child is taught for four consecutive weeks by a Title I teacher who does not meet the new federal 
definition of “Highly Qualified”. 

Maine has some of the most qualified teachers in the country, and we are extremely  
proud of our teaching staff.  We work hard to assure that every class has a teacher with  
the appropriate background, experience, and credentials for his or her current teaching  
assignment. 

We believe that a caring, competent, and qualified teacher for every child is the most important 
ingredient in education reform, and we want to assure you that we consider all our teachers to be fully 
qualified for their positions.  All of our teachers are currently entitled to teach under Maine’s strict 
certification requirements.  All of our teachers have college degrees and many have advanced 
degrees.  In addition, every teacher continues his or her own learning through professional 
development activities, and our teachers are evaluated each year to make sure that their skills remain 
at the highest possible level. 

Additional information on the NCLB Act, as well as on the qualifications of your child’s teacher, is 
available on request.  Please contact the Superintendent of Schools at 427-6913 if you have 
questions or would like further information.  Working with parents is an important aspect of our efforts 
to help students learn, and we welcome your interest. 

Guidelines for the Promotion and Retention of Students 

Statement of Purpose 

It is the intent of the East Range II School Department to offer appropriate instruction to all students in 
a progressive way. 

Therefore, the grade placement of each student will be on an individual basis.  It is understood that 
the level of instruction at each grade level is not a single level of instruction, but a series of levels 
intending to meet the various needs of students assigned to that grade level. 
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Process  

To the extent possible, retention will be decided through conferences involving the principal, teachers, 
and parents.  Decisions on special education students will be made through the Pupil Evaluation 
Team process. 

The following factors shall be utilized in making decisions concerning promotion and retention: 

1. Student  Achievement 
2. Academic Potential 
3. Attendance  
4. Health 
5. Maturity 
6. Physical Size 
7. Age in Relation to Grade Placement 
8. Student Attitude 
9. Out of School Influence 
10.Program Options 

General Guidelines for Retention 

Retention should take place as early in a student’s career as possible.  Only in unusual 
circumstances should a child be retained more than once in his/her schooling.   

NEPN/NSBA CODE: JRA 

Student Education Records and Information 
The East Range II School Department shall comply with the Family Education Rights and Privacy Act 
(“FERPA”) and all other federal and state laws and regulations concerning confidentiality and 
maintenance of student records and information. 

A.  Directory Information 

The East Range II School department designates the following student information as directory 
information: name, participation and grade level of students in recognized activities and sports, height 
and weight of student athletes, dates of attendance in school unit, honors and awards received, and 
photographs and videos of student participation in school activities open to the public (except 
photographs and videos on the Internet).  The East Range II School Department may disclose 
directory information if it has provided notice to parents (and eligible students over 18) and has not 
received timely written notice refusing permission to designate such information as directory 
information. 



Page �24

B.  Military Recruiters/Higher Education Access to Information 

Under federal law, military recruiters and institutions of higher education are entitled to receive the 
names, addresses and telephone numbers of secondary students and the East Range II School 
Department must comply with any such request, provided that parents have been notified of their 
right to request that this information not be released without prior written consent. 

C.  Health or Safety Emergencies 

In accordance with federal regulations, the School Department may disclose education records in a 
health or safety emergency to any person whose knowledge of the information is necessary to protect 
the health or safety of the student or other individuals without prior written consent. 

D.  Information on the Internet 

Under Maine law, the East Range II School Department shall not publish on the Internet any 
information that identifies a student, including but not limited to the student’s full name, photograph, 
personal biography, e-mail address, home address, date of birth, social security number and parent’s 
names, without written parental consent. 

E.  Transfer of Student Records 

As required by Maine law, the East Range II School Department sends student education records to a 
school unit to which students apply for transfer, including disciplinary records, attendance records, 
special education records and health records (except for confidential health records for which consent 
for dissemination has not been obtained). 

F.  Designation of Law Enforcement Unit 

The Board designates the Police Department as the East Range II School Department’s law 
enforcement unit. 

G. Administrative Procedures and Notices 

The Superintendent is responsible for developing and implementing any administrative procedures 
and parent notices necessary to comply with the applicable laws and regulations concerning student 
education records and information.  Notices shall be distributed annually to parents and eligible 
students concerning their rights under these laws and regulations.  A copy of this policy shall be 
posted in each school. 

Legal Reference:   20 U.S.C. - 1232g; 34 C.F.R. Part 99, as amended 
   20 U.S.C. - 7908 
   20-A.M.R.S.A. - - 6001, 6001-B 
   Maine Department of Education Rules, Chapters 101 and 125 
Cross Reference: JRA - E - Annual Notice of Student Education Records and Information Rights 
 JRA – R – Students Education Records and Information Administrative Procedure 

ILD – Student Surveys and Marketing Information
EHB – Records Retention Policy 
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Academic Information 
Grading System 

Kindergarten 
Academic Skills Code:  
Symbols:  
 I: Independent - Acquired strategies needed to perform  
 D: Developing - Gaining confidence and requiring some support 
 E: Emerging - Beginning to explore with support 
 N: Not evident  
 —: Not Applicable  
Grades:  
 S: Satisfactory  
 N: Needs Improvement  
 U: Unsatisfactory  
Level:  
 AB: Above Level 
 AT: At Level 
 B: Below 

Grades 1-2 
Symbols:  
 I: Independent - Acquired strategies needed to perform  
 D: Developing - Gaining confidence and requiring some support 
 E: Emerging - Beginning to explore with support 
 N: Not evident  
 —: Not Applicable  
Grades:  
 A: Excellent  93-100 
 B: Good  85-92 
 C: Average  75-84 
 D: Below Average 70-74 
 F: Failure  Below 70 
 S: Satisfactory  
 U: Unsatisfactory  
Attitude and Behavior:  
 1: Satisfactory  
 2: Needs some improvement  
 3: Needs much improvement  
Level:  
 AB: Above Level 
 AT: At Level 
 B: Below  
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Grades 3-5       Grades 6-8 
Grades:        Grades: 
 A: Excellent  93-100    A: Excellent  93-100 
 B: Good  85-92     B: Good  85-92 
 C: Average  75-84     C: Average  75-84 
 D: Below Average 70-74     D: Below Average 70-74 
 F: Failure  Below 70    F: Failure  Below 70 
 S: Satisfactory  
 U: Unsatisfactory 

Honor Roll  

The High Honor Roll is for students, grades 2-8, who have achieved an A for all subjects for the 
quarter. The Honor Roll is for students, grades 2-8, who have achieved a B or higher for all subjects.  

To qualify for year end high honors, students must receive at least A grades in all subjects for the 
entire school year. To qualify for year end honors, students must receive at least B grades in all their 
subjects for the entire year. Receiving an A one quarter and a C in another may average out to a B, 
but would disqualify that student for year end honors.  

Assignments 

The East Range II - CSD #12 School System believes that assignments made by the school and 
supported by the home provide opportunities for our students to learn good study habits, to develop a 
sense of responsibility for task completion, to learn time management, to reinforce skills, and to 
extend or enrich their classroom learning experiences.  

It is expected that parents will accept responsibility to provide an environment at home that is 
conducive to learning, will take an active interest in children’s assignments, and will encourage and 
monitor the development of good “homework” study skills.  

It is expected that both home and school must assume their responsibilities if success is to be 
achieved in the classroom.  
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Guidelines for Homework Assignments  

Homework should be expected, to some extent, in all grades from one through eight. The amount of 
time to be spent on this work should be left to the discretion of the individual teacher. 

The habit of home study, formed and gradually increased each year, should prepare children for an 
increased work load after leaving elementary school.  

Broken down by grades (suggested practice) 

1. Kindergarten and First Grade 
- Papers for extra practice  
- Making up work missed by absence  

2. Second and Third Grade 
- Complete work not finished in school 
- Making up work missed by absence  

3. Fourth Grade 
- 1/2 to 3/4 hour per night 
- Unfinished assignments  
- Making up work missed by absence  

4. Fifth Grade 
- One hour or more per night  
- Unfinished assignments  
- Special projects 
- Making up work missed by absence  

5. Sixth through Eighth Grade 
- One hour or more per night 
- Unfinished assignments 
- Long term assignments  

• Book reports 

• Compositions  

• Special projects 
- Making up work missed by absence  
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Student Computer And Internet Use 
EAST RANGE II SCHOOL DEPARTMENT computers, network, and Internet access are provided to 
support the educational mission of the schools and to enhance the curriculum and learning 
opportunities for students and school staff. This policy and the accompanying rules also apply to 
laptops issued directly to students, whether they are used at school or off school premises.

Compliance with EAST RANGE II SCHOOL DEPARTMENT’s policies and rules concerning computer 
and Internet use is mandatory. Students who violate these policies and rules may have their computer 
privileges limited, suspended, or revoked. The building principal is authorized to determine, after 
considering the circumstances involved, whether and for how long a student’s computer privileges will 
be altered. The building principal’s decision shall be final [OR: may be appealed to the 
Superintendent]

Violations of this policy and EAST RANGE II SCHOOL DEPARTMENT’s computer and Internet rules 
may also result in disciplinary action, referral to law enforcement, and/or legal action.

EAST RANGE II SCHOOL DEPARTMENT computers remain under the control, custody and 
supervision of the school unit at all times. The school unit monitors all computer and Internet activity 
by students. Students have no expectation of privacy in their use of school computers, whether they 
are used on school property or elsewhere.

INTERNET SAFETY

EAST RANGE II SCHOOL DEPARTMENT uses filtering technology designed to block materials that 
are obscene or harmful to minors, and child pornography. Although EAST RANGE II SCHOOL 
DEPARTMENT takes precautions to supervise and monitor student use of the Internet, parents 
should be aware that the EAST RANGE II SCHOOL DEPARTMENT cannot reasonably prevent all 
instances of inappropriate computer and Internet use by students in violation of Board policies and 
rules, including access to objectionable materials and communication with persons outside of the 
school. The school unit is not responsible for the accuracy or quality of information that students 
obtain through the Internet.

In the interest of student Internet safety, EAST RANGE II SCHOOL DEPARTMENT also educates 
students and parents about online behavior, including interacting with other people on social 
networking sites and in chat rooms, the dangers of engaging in “hacking” and other unlawful online 
activities, and issues surrounding “sexting” and cyberbullying awareness and response.

The Superintendent / designee shall be responsible for integrating age-appropriate Internet safety 
training and “digital citizenship” into the curriculum and for documentation of Internet safety training.

IMPLEMENTATION OF POLICY AND “ACCEPTABLE USE” RULES

The Superintendent / designee shall be responsible for implementation of this policy and the 
accompanying “acceptable use” rules. Superintendent / designee may implement additional 
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administrative procedures or school rules, consistent with Board policy to govern Internet access and 
the day-to-day management, security, and operations of the school unity’s computer and network 
systems and to prevent the unauthorized disclosure, use and dissemination of personal information 
regarding minors.

Students and parents shall be informed of this policy and the accompanying rules through student 
handbooks, the school website, and / or other means selected by the Superintendent.

Legal Reference: 20 USC § 677 (Enhancing Education through Technology Act)
47 USC § 254(h)(5) (Children’s Internet Protection Act)
47 CFR § 54.52 (Children’s Internet Protection Act Certifications)
Federal Communications Commission Order and Report 11-125, (August 10, 2011)

Cross Reference: EGAD – Copyright Compliance
GCSA – Employee Computer and Internet Use
IJNDB-R – Student Computer and Internet Use Rules
IJND – Distance Learning Program

Adopted January 13, 2003
Revised: February 24, 2016
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Computer Use Agreement 

No student shall be allowed to use school computers of the Internet until the student and parent / guardian have signed 
and returned this acknowledgment to the school.

Student:
I have read policy IJNDB – Student Computer / Internet Use and IJNDB-R Student Computer / Internet Use Rules and 
agree to comply with them.

_____________________________________________________ _________________________________
Signature of Student Date

Parent / Guardian:

I have read policy IJNDB – Student Computer / Internet Use and IJNDB – R Student Computer Use Rules and understand 
that my son / daughter’s use of school computers is subject to compliance with these rules.

_____________________________________________________ _________________________________
Signature of Parent / Guardian Date

Adopted: February 24, 2016

EAST RANGE II SCHOOL BOARD
STUDENT COMPUTER AND INTERNET USE RULES

A. Computer Use is a Privilege, Not a Right
These rules implement Board policy IJNDB – Student Computer and Internet Use. The rules are intended to provide 
general guidelines and examples of prohibited uses but do not attempt to state all required or prohibited activities by 
users. Failure to comply with Board Policy IJNDB and these rules may result in loss of computer and Internet access 
privileges, disciplinary action, and / or legal action.

The building principal shall have the final authority to decide whether a student’s privilege will be denied or revoked.

B. Acceptable Use
Student access to EAST RANGE II SCHOOL DEPARTMENT’s computers, networks and Internet services are provided 
for educational purposes and research consistent with EAST RANGE II SCHOOL DEPARTMENT’s educational mission, 
curriculum and instructional goals.

The same rules and expectations govern student use of computers as apply to other student conduct and 
communications.

Students are further expected to comply with these rules and all specific instructions from the teacher or other supervising 
staff member / volunteer when accessing EAST RANGE II SCHOOL DEPARTMENT’s computers, networks, and Internet 
services.

C. Prohibited Use
The user is responsible for his / her actions and activities involving school unit computers, networks and Internet services 
and for his / her computer files, passwords and accounts. Examples of unacceptable uses that are expressly prohibited 
include but are not limited to:
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1. Accessing Inappropriate Materials – Accessing, submitting, posting, publishing, forwarding, downloading, scanning or 
displaying materials that are defamatory, abusive, obscene, vulgar, sexually explicit, sexually suggestive, threatening, 
discriminatory, harassing and / or illegal.

2. Illegal Activities – Using EAST RANGE II SCHOOL DEPARTMENT’s computers, networks, and Internet services for 
any illegal activity or activity that violates other Board polices, procedures, and / or school rules;

3. Violating Copyrights – Copying or downloading copyrighted materials without the owner’s permission;

4. Plagiarism – Representing as one’s own work any materials obtained on the Internet (such as term papers, articles, 
etc.) When Internet sources are used in student work, the author, publisher and Websire must be identified;

5. Copying Software – Copying or downloading software without the express authorization of the system administrator;

6. Non-School-Related Uses – Using EAST RANGE II SCHOOL DEPARTMENT’s computers, networks and I
Internet services for non-school-related purposes such as private financial gain, commercial, advertising or solicitation 
purposes, or for and other personal use;

7. Misuse of Passwords / Unauthorized Access – Sharing passwords, using other users’ passwords without permission 
and / or accessing other users’ accounts;

8. Malicious Use / Vandalism – Any malicious use, disruption or harm to EAST RANGE II SCHOOL DEPARTMENT’s 
computers, networks and Internet services, including but not limited to hacking activities and creation / uploading of 
computer viruses; and

9. Unauthorized Use to Chat Rooms / News Groups – Accessing chat rooms or news groups without specific authorization 
from the supervising teacher.

D. No Expectation of Privacy
EAST RANGE II SCHOOL DEPARTMENT retains control, custody and supervision of all computers, networks and 
Internet services owned or leased by EAST RANGE II SCHOOL DEPARTMENT. EAST RANGE II SCHOOL 
DEPARTMENT reserves the right to monitor all computer and Internet activity by students. Students have no expectations 
of privacy in their use of school computers, including e-mail and stored files.

E. Compensation for Losses, Costs and / or Damages
The student and / or the student’s parent / guardian shall be responsible for compensating EAST RANGE II SCHOOL 
DEPARTMENT for and losses, costs or damages incurred by EAST RANGE II SCHOOL DEPARTMENT to violations of 
policy IJNDB and / or these rules, including investigation of violations.

F. EAST RANGE II SCHOOL DEPARTMENT Assumes No Responsibility for Unauthorized Charges, Costs or Illegal Use
EAST RANGE II SCHOOL DEPARTMENT assumes no responsibility for any unauthorized charges made by students 
including but not limited to credit card charges, long-distance telephone charges, equipment and line costs, or for any 
illegal use of its computers such as copyright violations.

G. Student Security

A student shall not reveal his / her full name, address or telephone number on the Internet without prior permission from a 
supervising teacher. Students should never meet people they have contacted through the Internet without parental 
permission. Students should inform their supervising teacher if they access information or messages that are dangerous, 
inappropriate or make them uncomfortable in any way.

H. System Security
The security of EAST RANGE II SCHOOL DEPARTMENT’s computers, networks and Internet services is a high priority. 
Any user who identifies a security problem must notify the school administrator. The user shall not demonstrate the 
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problem to others. Any user who attempts or causes a breach of system security shall have his / her privileges revoked 
and may be subject to additional disciplinary and / or legal action.

I. Parental Permission Required

Students and their parent / guardian are required to sign and return the Computer / Internet Access Acknowledgement 
Form (IJNDB-E) before being allowed to use the school computers.

Cross Reference: IJNDB – Student Computer and Internet Use

Adopted: February 24, 2016


